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Grade: 

Manager
Reports to: 
As per contract
Work Base:
As per contract  

Department:
As per contract  

Job Purpose

· Managers are responsible for the creation, planning, management and safe delivery of high-quality projects and tasks which fulfil the vision and values of the company, and contribute directly to its sustainability. 

· Managers have responsibility for ensuring the financial viability of the work they manage, by understanding resource requirements, by tracking their budgets and by being accountable for the work’s progress. 

· Managers must take a risk-aware attitude to the work they manage, and understand how the viability of their work impacts on the success of the company’s commercial strategy, and the business objectives of their regional team. 

· Managers work proactively to deliver the best product to their clients, by understanding and focusing on their needs and concerns, by providing sound technical advice, by communicating effectively about the progress and delivery of the work, and by interacting appropriately with third parties and public officials. They require good problem-solving and decision-making skills.

· Managers must be able to communicate clearly with staff at all levels within the company, to ensure that the required human and other resources of the company are available for the work they are managing. They must be able to allocate and delegate tasks, assess staff performance, and provide feedback to facilitate career development and growth. 

· Managers must act on occasion as a mediator, both within the company and between external parties, proactively seeking to resolve any potential issues that will impact of the delivery of the work they manage and the standing of the company.

 General 

· All staff must prioritise and incorporate a culture of safety in all tasks.
· All staff are personally accountable for undertaking work diligently, safely and to a professional standard. 
· All staff must ensure confidentiality at all times, not releasing confidential information obtained during the course of employment without prior permission from responsible senior staff.
Our Core Values


Authenticity and Ethics


Customer Focus


Applied Knowledge


Reliability and Resilience


Communicating Passion


Collaborative Behaviour


Innovative Thinking
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Wessex Archaeology Ltd is a company limited by guarantee registered in England, company number 1712772. It is also a Charity registered in England and Wales, number 287786; and in Scotland, Scottish Charity number SC042630. Our registered office is at Portway House, Old Sarum Park, Salisbury, Wilts SP4 6EB.
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